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0 IIKOJILHOI OHOJIHOTEKE
1. OGuue moI0KEHU

1. esTensHOCTh OMOIMOTEKN OPTaHU3YETCs U OCYIIECTBISCTCS B COOTBETCTBUY C POCCUHCKUMHE KYJIBTYPHBIMU H
00pa30BaTEIFHBIMU TPATUIIMSIMU, & TAKXKE CO CIIOKUBIIMMUCS B OOIIECTBE UICOIOTHUCCKUM U TOTUTHICCKAM
MHOrooOpasuem. O0pa3oBaTenbHas U IPOCBETUTEIbHAS (YHKIIMU OMOIMOTEKH 0a3UPYIOTCS Ha MAKCHMAaIbHOM
UCIIOJIb30BaHHUNU JIOCTIDKEHUH 00IIeUeIOBEYeCKON KYIbTYPHI.

2. bubmmoreka y4acTByeT B y4eOHO-BOCIUTATEIHLHOM IIpoIiecce 00Ieo0pa3oBaTeIbHOTO YUPEKICHUS.

3. [JesrensHOCTh OMOMMOTEKN OTpakaeTcs B ycTaBe 00meo0pa3oBaTeIbHOTO yupekaeans. O0ecieueHHOCTh
O6ubnrorexkn yueOHBIMU, METOJMYECKUMHE U CIIPABOYHBIMH JOKYMEHTAMH YYHUTBHIBACTCS MIPH JUIEH3UPOBAHUH
00111€00pa30BaTENFHOTO YUPEKICHHS.

4. Ilenu GMOTUOTEKH COOTHOCSTCS C IEISIMH 001Ie00pa30BaTENBHOTO YUPEKASHUS: POPMUPOBaHUE OOIICH
KYJIETYPBI JINYHOCTH 00YJarOIIUXCsl HA OCHOBE YCBOCHHUSI 00513aTEIFHOIO MUHIUMYMa COJICPIKaHHS
00111e00pa30BaTENbHBIX IPOrPaMM, UX aanTalus K )KU3HU B 00ILECTBE, CO3JJaHNE OCHOBBI ISl OCO3HAHHOTO
BBIOOpA M MOCIIETYIONIET0 OCBOSHHMS PO ECCHOHATIBHBIX 00pa30BaTebHBIX IPOrPaMM, BOCTIUTAHHUE
rpa)XTaHCTBEHHOCTH, TPYAOJIFO0USI, YBAXKCHHS K IIPpaBaM M CBOOOIaM UYCIIOBEKa, JTFOOBH K OKPY KaIOIICH NMPUpoIE,
Ponune, cembe, popMupoBaHue 310pOBOro 00pa3a >KM3HU.

5. bubmuoreka pYKOBOICTBYETCS B CBOCH JCATCILHOCTH (PeCpaTbHBIMU 3aKOHAMH, YKa3aMU M PACIOPSHKCHUSIMHU
IIpesunenta Poccuiickoit @enepaiinu, mocTaHOBIEHUSIMH U pacniopsikeHussmMu [IpaButenscTBa Poccuiickoit
®deneparul 1 UCTIOITHUTENBHBIX OpraHOB cyOBeKTOB Poccuiickoii denepariiu, pemeHusIMiA COOTBETCTBYIOIIETO
opraHa ymnpaBiieHUs1 00pa30BaHHEM, YCTaBOM 00IIe00pa30BaTEIHLHOTO YUPEKISHUS, IIOJI0KEHHUEM O OMOIHOTEKE,
YTBEP)KICHHOM TUPEKTOPOM 00IIe00pa30BaTeIFHOTO YIPEIKACHHS.

6. JleATenbHOCTH OMOIMOTEKN OCHOBBIBACTCS HA MIPUHIINATIAX IEMOKPATHH, TYMaHU3Ma, O0IIeI0OCTYITHOCTH,
MIPHOPUTETA OOIIEUETOBEYECKUX IEHHOCTEH, TPayKIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JIMIHOCTH.

7. Tlopsmok moNb30BaHUS HCTOYHHKAMU MH(DOPMAIIUH, ICPEYCHb OCHOBHBIX YCIIYT U YCIOBHS UX MPEIOCTABICHUS
omnpexenstores [Tonoxennem o Oubnmoreke o0meoOpazoBaTeaIbHOrO yupeskaeHus U [IpaBunamu nonbp30BaHus
OMOIMOTEKOM, YTBEP)KACHHBIMH PYKOBOUTENIEM 00111€00pa30BaTEeIbHOTO YUPEKACHHS.

8. O0mieoOpa3oBaTENbHOE YUPEKICHUE HECET OTBETCTBEHHOCTD 32 IOCTYIMHOCTh M KAYECTBO OMOIMOTEUHO-
MH(pOPMALMOHHOTO 00CITYKMBaHH ONOIHMOTEKH.

9. Opranuzanus o0CIy)KMBaHHS Y4aCTHUKOB 00pa30BaTeIbHOrO NpoLiecca MPOM3BOAUTCS B COOTBETCTBHU C
MPaBUIAMH TEXHHUKH OC30MACHOCTH U MPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TUT UICHUYECKUMHU TPEOOBAHUIMU.

II. OcHoBHBIE 327291

1. OCHOBHBIMH 3a7ayaMi OMOIMOTEKH SIBIISTFOTCS:

a) obecnieueHne yyacTHUKAM 00pa30BaTeIbHOTO MpoIiecca - 00yJaromuMces, TeAarornaecKuM paboTHHKAM,
poauTensiM (MHBIM 3aKOHHBIM TPEICTaBUTEIAM ) 00yJaronuXxcs (J1ajee - moJb30BaTeNsIM) - TOCTyIa K HHPOpMaIInH,
3HAHUSM, UICSIM, KyJIbTYPHBIM LIEHHOCTSM MOCPEICTBOM HCIIOJB30BaHUs OMOINOTEYHO-HH(DOPMAIIMOHHBIX
PECYPCOB 001Ie00pa30BATEIBHOTO YUPSIKICHHS Ha PA3IMIHBIX HOCUTEIAX: OyMaKHOM (KHIDKHBIN QOHI, (GOHT
MIEPUOTUYCCKUX U3JJaHNI); MarHUTHOM ((poHx ayauo- u Buaeokaccer); muppoBoM (CD-TUCKU) ¥ UHBIX HOCHUTEIISX;
0) BoCITUTaHUE KYJIBTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHUS, IIOMOIIIb B COLUANIA3AIIUH 00YYaIONIerocs, pa3BUTHH
€ro TBOPYECKOTO MOTEHINANIA;

B) (hopMHpOBaHNE HABBIKOB HE3aBUCHMOTO OMOJIMOTEYHOTO 110JIb30BaTeNs: 00y4eHne MOUCKY, 0TOOPY H
KPUTHYECKO# OlleHKe HH(DOpMaLn;

T') COBEPIIICHCTBOBAHHUE MPEIOCTABISIEMBIX OMOIMOTEKOM yCJIyT HAa OCHOBE (pOopMHUpOBaHUS KOMPOPTHOH
OMOTMOTEIHON CPEIBI.

II1. OcHoBHBIE PyHKIUHU

1. [lyis peanmv3anny OCHOBHBIX 33J1a4 OMOJIMOTeKa:

a) cucreMarusupyer (oHa OMOIMOTEYHO-HHPOPMAMOHHBIX PECYPCOB 00IIe00pa30BaTENbHOTO YUPEK ICHHS:
* KOMIUIEKTYET YHUBEPCAIbHBIN (hOHT YIEOHBIMH, Xy/10’)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
HeJarorvdeCKuMH ¥ HayYHO-IIOIYJISIPHBIMU JOKYMEHTaMH Ha TPaAUIMOHHBIX U HETPaJUIIMOHHBIX HOCHTEIISX



nHpopmanuy;

* momoutHAeT HOHI MHPOPMAITMOHHBIMU pecypcaMu ceTd MHTepHeT, 6a3aMu U OaHKaMH JaHHBIX IPYTHX
YUpEXKACHUN U OpraHU3aIuii;

* aKKyMyJIHpyeT (HOHI JOKYMEHTOB, CO3/IaBacMBIX B 0011€00pa30BaTEIEHOM YUPEKICHUH (ITyOIUKAIUA U paboT
MEIaroroB 00Ie00pa30BaTEIBLHOTO YUPSIKICHHUS, IYUIINX HAYYHBIX PA0OT U pedepaToB 00yJIarOIIUXCs U Jp.);

* OCYIIIECTBIISICT pa3MelIeHHe, OPraHu3aIII0 U COXPAaHHOCTh JOKYMEHTOB;

0) co3znaeT HHOOPMAMOHHYIO MMPOTYKITHIO:

* OCYIIIECTBIISICT AHATUTHKO-CHHTETHIECKYIO ITepepaboTKy MH(pOpMAaIH;

* OpPTraHu3yeT U BEJET CIPaBOYHO-OMOIMOTpaduIecKuil anmapat: KaTajaord (anhaBUTHBIN, CHCTEMAaTHYECKHN ),
KapTOTEKH (CHCTEMAaTHIECKYIO KapTOTEKy CTaTeH, TeMAaTHIECKUE KaPTOTEKH).

* pa3pabaTheIBaeT peKOMEHaTeIbHbIe OnOIrorpaduyeckie mocodus (CIUCKH, 0030pbI, yKa3aTeIH U T.11.);

* oOecnieunBacT HHPOPMHUPOBAHUE MONTL30BATENCH 00 MHPOPMAITMOHHOH MPOTYKIIHUY;

B) ocymiecTBisieT audGepeHIupoBaHHOE OHUOIHOTEYHO-MH(DOPMAIMOHHOE 00CTYKUBAHHE 00YYarOIIUXCS:

* Mpe0CTaBIIACT HHOOPMAIIMOHHBIC PECYPCHI HA PAa3THYHBIX HOCUTEIAX HA OCHOBE H3YUYCHHS UX UHTEPECOB H
MH(OPMaLMOHHBIX TOTPEOHOCTEIH;

* CO3/IaCT YCIIOBHS JUTS PEaTH3alui CAMOCTOSITEIBHOCTH B O0YYCHHUH, [T03HABATEIBHOM, TBOPUECKOH JCSITETBHOCTH
C OMOpOY Ha KOMMYHHKAIIHIO; CITIOCOOCTBYET Pa3BUTHIO HABBIKOB CaM0O00OydeHUs (Y4acTHE B CETCBBIX OJIMMITHAIAX,
TEJIEKOMMYHHUKAIIMOHHBIX IPOEKTaX B CHCTEME TUCTAHIIMOHHOTO O0yUYeHHS);

* opraHn3yeT o0ydeHre HaBBIKaM HE3aBHCHMOTO OMOIMOTEYHOTO ITOIB30BaTeNs M MOTpeOuTeNs HHGOpMAITHH,
COJIEHCTBYET MHTETPAIIUU KOMILIEKCa 3HAHUH, YMEHUI ¥ HAaBBIKOB PabOTHI ¢ KHUTOH U WH(OpMAITHEi;

* OKa3bIBaeT MH()OPMAIIOHHYIO IOJIEPKKY B PEIICHUH 3a7a4, BOSHUKAIOIINX B IpoIecce UX yIeOHOH,
caM000pa3oBaTeIbLHON U TIOCYTOBOM JCSATEILHOCTH,

* OPraHM3YET MaCCOBBIC MEPOTIPHUSTHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIICH, U YUTATEIBCKOM KYIBTYPBI
JIUYHOCTH, COJCHCTBYET PA3BUTUIO KPUTUYECKOTO MBINUICHUS;

* COJICHCTBYET WICHAM IMEAarOrMYSCKOr0 KOJUICKTUBA M aJIMHHUCTPAIIAY YUPSIKICHHS B OPTaHU3AIIH
00pa30BaTENBHOrO MpoIecca U Aocyra odydaromuxcs (mpocMotp BuaeohmwibMoB, CD-AHCKOB, Mpe3eHTAIIUH
Pa3BUBAIOIINX KOMITBIOTEPHBIX UIP);

T) OCYIIECTBIIACT TU(PPEPEHIIMPOBAHHOE OUOINOTCUHO-NHPOPMAIIMOHHOE 00CITY)KHBaHUE MTEAArOTHUSCKUX
PabOTHHKOB:

* BBISBIIICT HH(OPMAIIMOHHBIE TIOTPEOHOCTH H yIOBIETBOPSIET 3alIPOCHI, CBA3aHHBIE C 00y4YEeHUEM, BOCITUTAHNEM H
37I0POBbEM JIETEH;

* BEISBIISICT HH(OPMAIIMOHHBIE TOTPEOHOCTH M yIOBJIETBOPSIET 3alIPOCH B 00JIACTH NeIarOTMYeCKUX HHHOBAIIUH H
HOBBIX TEXHOJIOTHIA;

* COZIEHCTBYET MPOECCHOHATHHON KOMIETSHITIH, TIOBBIIIICHIIO KBATHU(UKAIINH, IIPOBEICHUIO aTTECTAIIHM;

* co3aeT OaHK IMearoruiyeckoil vHpopMaluy Kak OCHOBEI €TUHON HH()OPMAIIMOHHOM CITyKOBI
00111e00pa30BaTEIFHOTO YUPEHKICHUSI, OCYIECTBISCT HAKOILICHHE, CHCTEMATH3AIII0 HH(OPMAITIH TI0 TIpeIMETaM,
paszenam u TeMawm;

* OpraHU3yeT JOCTYI K OaHKY MeAarormyeckoil HH(pOpMaIiu Ha TIOOBIX HOCUTEIAX;

* OCYIIIECTBIISCT TeKyIIee HHGopMupoBaHue (IHU UHGOPMAIIMU, 0030PBI HOBBIX MOCTYIUICHUN U ITyOIHKAIIU ),
UH(POPMHUPOBAHUE PYKOBOJICTBA 00IICO0Pa30BATEIILHOTO YUPEKACHUS 110 BOIIPOCAM YIPaBICHHs 00pa30BaTeIbHBIM
MIPOIIECCOM;

1) OCYILECTBIISIET MU PepeHIIMPOBaHHOE ONOINOTeYHO-NH(OPMAIIMOHHOE 00CITy)KHBaHUE POIUTENICH (MHBIX
3aKOHHBIX MIPEICTABUTENCH) 00yJatOIUXCsI:

* YIOBJICTBOPSIET 3alIPOCHI TIOJIb30BaTeNeii 1 MHPOPMHUPYET O HOBBIX ITOCTYIUICHUAX B OMOIHOTEKY;

* KOHCYJIBTHPYET 110 BOIIPOCAM OpPTaHU3aIN{ CEMEHHOTO YTEHHSI, 3HAKOMUT C HH(pOpMAanrei 10 BOCITUTaHUIO
JIeTei;

* KOHCYJIBTUPYET IO BOIPOCaM YYCOHBIX U3TAaHUNA JJIsT 00YIAFOLIIXCSI.

IV. Opranusanusi AeATeJbHOCTH OMOJINOTEKH

1. Hanuyme yKOMIUIEKTOBAHHOW OMOIMOTEKU B 00IIC00pa30BaTEILHOM YUPESIKICHUN 0053aTEILHO, B TOM YHCIIC B
YUPEKACHUH, PACIIONIOKCHHOM B CEIBCKOM MECTHOCTH.

2. bubmmoreyHo-nHGOPMAIIMOHHOE OOCITYKUBAHUE OCYIIECTBIISETCS Ha OCHOBE OMOIMOTEIHO-UH(POPMAITHOHHBIX
PEecypcoB B COOTBETCTBHH C y4eOHBIM U BOCIIUTATEIFHBIM INTAHAMH 00I1€00pa30BaTeIFHOTO YUPEKACHHS,
MpOrpaMMaMH, TIPOEKTaMH | IJIAHOM PabOThl OMOITMOTEKH.

3. B nensix obecrnieueHust MOIEpHA3AINH OMOIHOTEKH B YCIOBHAX HH(GOPMATH3ALUHN 00pa30BaHUs U B Ipeaeax
CPEJICTB, BRIJCISIEMBIX YUIPEAUTEIAIMH, 001Ie00pa3oBaTeIbHOE YUpekKACHIE o0ecriednBaeT ONOINOTEKY:

* rapaHTHPOBAHHBIM (UHAHCHPOBAHHEM KOMITJICKTOBAHUS ONOIMOTEUHO-HH(DOPMATTHOHHBIX

pecypcoB (B cMeTe YUPEKICHHS BRIBOIUTCS OTACIBHHO);

* HEOOXOAUMBIMH CITy’KCOHBIMHU ¥ MTPOU3BOICTBCHHBIMH TOMEIICHUSIMH B COOTBETCTBUU CO

CTPYKTYpPO#1 OMOIHOTEKH U B COOTBETCTBHH C moytoxkeHusimu CanlluH;

* OMOIMOTEYHON TEXHUKOHN M KaHIEIIPCKUMHU TPUHAICKHOCTIMH.

4. OOmeo0pazoBaTenbHOE YIPSKICHHUE CO3ACT YCIOBUS ISl COXPAHHOCTH aIapaTypbl, 000pyIOBaHUS U



UMYyIecTBa OMOINOTEKH.
5.  OTBETCTBCHHOCTb 332 CHCTEMATHUYHOCTh U KQUECTBO KOMILICKTOBAHIS OCHOBHOTO (hOHa OMOIHOTEKH,
KOMILICKTOBAaHUE YIeOHOTO (POH/Ia B COOTBETCTBHU C (peJiepabHBIMU TIEPSUHSIMHI YICOHUKOB U YIeOHO-
METOAMYCCKUX H3IaHUM, CO3TaHIE HEOOXOMUMBIX YCIIOBHI IS IEATCIEHOCTH OUOIHOTEKH HECET PYKOBOIUTEIb
00111e00pa30BaTENBEHOIO YUPEXKICHHS B COOTBETCTBUH C YCTAaBOM YUPEHKICHHSI.
6. Pexum paboTh OMOIMOTEKH OIIpeaesIeTcst ONOIMOTeKapeM B COOTBETCTBUH C IPAaBUIAMH BHYTPEHHETO
pacnopsiaka oomeodpazoBaTeTbHOTO yupekaeHus. [Ipu onpeneneHun pexuma padboTsl OMOIHOTEKH
[peyCMaTPUBACTCS BbIICIICHUE:
* 1 gaca pabodero BpeMeHH €KEIHEBHO Ha BBIMOJTHEHNE BHYTPUONOIHOTEIHON PabOTHI;
* OJTHOT'O pa3a B MECSII] — CAHUTAPHOTO JHs, B KOTOPBIH 00CITy)KMBaHHE TT0JIb30BaTENCH HEe
MIPOU3BOIUTCS;
7. B uensax obecnieueHus panroOHAIBHOTO UCIIOIh30BaHUS HH()OPMAIIOHHBIX PECYPCOB B paboTe
¢ 00y4JaroUMMUCs ¥ paOOTHUKAMHE IIKOJIBI OMOJIMOTEKa 00IIe00pa30BaTEILHOIO YUPEIKICHHS
B3aUMO/ICHCTBYET C IPYTUMHU OUOTHOTCKAMH.

V. Yupasaenue. HITaTsl

1. VYnpasneHue OHOIHOTEKON OCYIIECTBISICTCSA B COOTBETCTBHHU C 3aKOHOIATENILCTBOM Poccuiickoit denepanum,
cyopekToB Poccuiickoit denepannu i ycTaBoM 0011e00pa30BaTEEHOTO YUPEKICHUS.

2. OOmee pyKOBOJCTBO AESATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP 001IIe00pa3oBaTeILHOTO
YApEKACHUS.

3. PyxoBojacTBO OMOIMOTEKOH OCYyIIeCTBIAET ONONNOTEKAPh, KOTOPHII HECET OTBETCTBEHHOCTH B TPE/IEax CBOCH
KOMIIETSHITNH TTepe]T 00MIECTBOM U PYKOBOAMUTEIEM 00IIe00pa30BaTEIBHOTO YUPEKICHISI, 00YIAFOIIUMHUCS, UX
ponuTensmMu (MHBIMH 3aKOHHBIMHE ITPEJICTABUTEIISIMHI ) 32 OPTaHU3AIUI0 U PE3YIIBTATHI ACATCILHOCTH OMOIHMOTCKH B
COOTBETCTBUH C (P)YHKIIMOHATHHBIMH 0053aHHOCTSIMH, TIPETYCMOTPEHHBIMHI KBATU(UKAIIOHHBIMU TPEOOBAHUSIMH,
TPYAOBBIM JOTOBOPOM M YCTaBOM OOIICOOPA30BATEIBHOTO YUPEIKIACHUS.

4. bBubnuorekapb Ha3HAYACTCS PYKOBOJIUTEIEM 00IICOOPa30BATEIBHOTO YUPEKACHUS, SIBISCTCS YICHOM
MEIarOTMYCCKOTO KOJUICKTHBA M BXOJUT B COCTAaB IEJArOTHICCKOTO COBETa 00IIe00pa30BaTEIFHOTO YUPEHKICHHUS.
5. Mertonuueckoe COnpoBOXK/ICHUE NEATEIILHOCTH OUOINOTEKN 00ecreynBaeT METOANCT MO Y4eOHbIM (OoHAaM U
MIKOJIBHBIM OMOIHOTEKaM OopraHa yIpaBieHUs 00pa3oBaHUEM.

6. OubmmoTekaph pa3padaThIBACT U MPEACTABISET PYKOBOIUTENIO 001e00pa30BaTEILHOTO YUPEKICHHS HA
YTBEp)KICHHUE CIIEAYIOMINE TOKyMEHTHI:

a) MoJIOKEeHHE 0 ONOIMOTEeKe, MpaBUJIa IMOJIb30BAHMS OHOINOTEKOIM;

0) MIaHOBO-OTYETHYIO JOKYMEHTAITHIO;

B) TEXHOJIOTHYECKYIO TOKYMEHTAITHIO.

7. Ha paboTy B OMOIHOTEKY IPUHUMAIOTCS JIUIIA, UMCIOIIUE HEOOXOAUMYIO MPO(ECCHOHATBHYIO TIOATOTOBKY,
COOTBETCTBYIOIIYIO TPEOOBAHUSIM KBATU(UKAIIMOHHON XapaKTEPUCTHKH IO JJOJDKHOCTH M OTYYCHHOM
CICIHATBHOCTH, TOATBEPKACHHYIO JOKYMEHTaMu 00 00pa3oBaHuy U (WIK) KBATH(DUKAIIUH.

8. PaboTHHKH OMOIMOTEK MOTYT OCYIICCTBIATH MEAarOrMYCCKYI0 AeATeNbHOCTh. COBMEIICHUE OMOIHOTEYHO-
MH(POPMALMOHHOW U MEAaroruuecKOn AeITeIbHOCTH OCYIIECTBISIETCS. pAOOTHUKOM OMOIMOTEKHU TOJIBKO Ha
J0OPOBOJILHOM OCHOBE.

9. TpynoBbie OTHOIICHHS PAOOTHUKOB OMOIMOTEKN U 00IIE00pa30BaATEIHHOTO YUPEIKICHHUS PETyTUPYIOTCS
TPYIOBBIM JOIOBOPOM, YCJIOBUSI KOTOPOI'O HE IOJIKHBI IPOTUBOPEUNTH 3aKOHOAATENbCTBY Poccuiickoit Denepanuu
0 Tpyze.

VI. [IpaBa u 00513aHHOCTH OUOJIHOTEKHU

1. PaGoTHHKH OMOIMOTEK UMCIOT MIPABO:

a) CaMOCTOSATENILHO BEIOMPATh (POPMBI, CPEICTBA M METOBI OMOINOTEeYHO-HH(POPMAIIMOHHOTO 00CTY)KUBaHUS
00pa3oBaTEeIHLHOTO M BOCIIUTATEILHOTO MPOLIECCOB B COOTBETCTBHH C IESIMU M 331a4aMy, YKa3aHHBIMH B YCTaBe
00111e00pa30BaTENBLHOIO YUPEKICHHS 1 OJI0KEHUN 0 OnbnnoTexe 001eo0pa3oBaTeIbHOTO YUPEIKACHHS;

0) MPOBOJNTE B YCTAHOBJICHHOM TOPSA/KE (haKyIbTaTUBHBIE 3aHATHS, YPOKH U KPY)KKH ONOIMOTEYHO-
O6ubmmorpaduueckux 3HaHKH M HHPOPMALMOHHOM KYJIBTYDHI;

B) OIIpEeNeNSTh HCTOYHUKHM KOMIUIEKTOBaHU HH()OPMAIIMOHHEIX PECYPCOB;

I') H3bIMaTh U PEaN30BEIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUY C HHCTPYKIHEH 10 y4eTy OHOIHOTEYHOTO
(dhonma;

) ONIPENIEIISTh B COOTBETCTBHH C TIPAaBHIIAMU TIOJIH30BaHUS OMOIHOTEKOM 00111e00pa30BaTEIILHOTO YUPEIKICHIS,
YTBEPKACHHBIMH PyKOBOJUTENEM 00I11e00pa30BaTENBEHOTO YUPEKCHHS, U IT0 COTTTACOBAHUIO C POJUTEIHCKUM
KOMHTETOM HIIM ITOTIEYUTENILCKUM COBETOM BUJIBI M pa3Mephbl KOMIIEHCAINY yliepOa, HAHECEHHOT'O N10JIb30BaATEIIAMH
OMOTHOTEKH,

€) BHOCHTb IPEJIOKEHUS PYKOBOAUTEIIO 00111€00pa30BaTEeIbHOTO YUPEKACHHS IO COBEPIICHCTBOBAHHIO OILIATHI
TpyJZla, B TOM YHCIIe Ha10aBOK, JOIUIAT U IPEMHUPOBAHKS PAOOTHUKOB OMOIMOTEKH 3a JONOIHUTENBHYIO padoTy, He
BXOJISIIIYIO B KPYT OCHOBHBIX 00s13aHHOCTEH pabOTHUKOB OMOIMOTEKH; TI0 KOMIIEHCAIIMOHHBIM MEPOTIPUSTUSM,



CBSI3aHHBIM C BPEIHBIMU YCIOBUSIMHE TpyAa (OMOIMOTEYHAas MMBLTH, IPEBEIIICHIEC HOPMAaTHBa pabOTHI Ha
KOMIIBIOTEPE).

’K) YY4aCTBOBAaTh B YIIPABJICHUH 00IICOOPA30BATEIBEHBIM YUPEKIACHUECM B IOPSIKE, OMPEICIIIEMOM YCTABOM 3TOTO
YUPEIKACHUS;

3) UMETh €KCETOIHBIN OTIYCK 28 KaJICHAAPHBIX JHEH U JOMOIHUTEIBHBIN OIUIAYMBAEMBINA OTITYCK B COOTBETCTBUH C
KOJUIEKTHBHBIM JIOTOBOPOM MKy pabOTHHKAMHU U PyKOBOJCTBOM 0011€00pa30BaTEIbHOTO YUPEKICHHUS HITH
WHBIMU JIOKaJbHBIMU HOPMATHBHBIMHU aKTaMU;

1) OBITh MPECTABICHHBIMHU K Pa3InuHbIM (hOpMaM MOOLIPEHUsI, HArpaJaM U 3HaKaM OTJIHYHS, IPEYCMOTPEHHBIM
JUTsl paOOTHUKOB 00Pa30BaHUS U KYJIBTYPHI;

K) y4aCTBOBATh B COOTBETCTBHH C 3aKOHOJIATEIHCTBOM Poccuiickoii Deneparuul B padoTe OMOIHOTEIHBIX
accoIMalni UIIA COI030B.

2. PaGoTHuKH OHONMHOTEK 00SI3aHBIL:

a) 00ecneyuTh MOJIH30BATEISIM BO3MOXKHOCThH pabOThI ¢ MHPOPMALMOHHBIMHU pecypcaMu OUOIHOTECKY;

0) uHGOPMHUPOBATH MOJIL30BATEICH O BUAX MPEIOCTABIICMBIX OUOIMOTEKOH YCIyT;

B) 00€CIICUNTh HAYYHYIO OPTaHU3AIMI0 (POHIOB U KATAJIOTOB;

r) hopMupoBath HOHIBI B COOTBETCTBHHU C YTBEPIKICHHBIME ()eIepaTbHBIMU IEPSUHIMH YUCOHBIX H3IAHUIA,
00pa3oBaTEIFHBIMU MPOTPaMMaMHU 00IIe00Pa30BaTEIBFHOTO YUPSIKICHUS, HHTEPECAMH, TOTPEOHOCTSIMU U
3aMpoCcaMM BCEX KaTEropui MOJIb30BaTelNeH;

) COBEPIICHCTBOBATh HH(OPMAIIMOHHO-OHOIHOTpadrueckoe u ONOINOTEeYHOE 00CITy)KUBAaHHE TI0Ih30BaTEIIeH;
) obecreuynBaTh COXPaHHOCTh MCIIOJIb30BAHMUS HOCUTENEH HHPOPMAIMU, UX CHCTEMATH3AIHIO, pa3MeIleHUE U
XpaHeHHe;

K) 00ecIIeynBaTh PEKUM pabOTHl B COOTBETCTBHH C TIOTPEOHOCTSMU TOJIB30BaTENIeH M paboTOM
00111e00pa30BaTENBLHOIO YUPEKICHHS;

3) OTYHUTHIBATHCS B YCTAHOBICHHOM IMOPSIKE MEePE] PYKOBOJAUTENIEM 00IIC00pa30BaTEIbHOTO YUPSIKICHHUS;

1) IOBBIMIATH KBATH(HUKALHUIO.

VII. IlpaBa n 0093aHHOCTH N0JIb30BaTeeil 0u0InoTeKH

1. [Tonp3oBaTeny OUOITUOTEKH UMEIOT TIPABO:

a) MOTy4aTh MOJHYI0 HHPOPMAITHIO O COCTaBe OMOMMOTEeYHOTO (QOHAA, MH(POPMAIIOHHBIX pecypcax U
MPEIOCTABIIIEMbIX OMOTNOTEKOH yCIyrax;

0) MOJIb30BaTHCS CIPABOYHO-OMOIMOTpaQHUESCKUM anmapaToM OHOIHOTEKH;

B) MMOJTy4aTh KOHCYJIFTAIIMOHHYIO IOMOIIb B IIOMCKE W BRIOOPE NCTOYHUKOB MH(POPMAITUH;

T) IOJy9YaTh BO BPEMEHHOE TOJIh30BaHNE Ha a00OHEMEHTE U B YUTAJIHHOM 3alle IIeYaTHRIC U3IaHu,
ayIMOBU3yalbHBIE TOKYMEHTHI B APYTUe NCTOYHUKHA HHPOPMALINH;

) IPOAJTICBATH CPOK MOJIb30BAHUS JOKYMCHTAMU;

€) moyyyath TeMmaruueckue, (akrorpaduyueckue, yTOUHsIONME W OuOiMorpaduyeckue CpaBKH Ha OCHOBE
(dhona GMOIHOTEKH;

K) TOTyYaTh KOHCYJIBTAIIHOHHYIO TIOMOIIb B paboTe ¢ nHpopMaIuei Ha HeTPaTUIIHOHHBIX HOCUTEIAX PU
MOJIb30BAHUU JIEKTPOHHBIM M UHBIM 000PYIOBAHUEM;

3) y4acTBOBATh B MEPONPHUATHSX, TPOBOIUMBIX OHOIHOTEKOM;

1) oOpammarbes I pa3pelieHuss KOHGIUMKTHONW CUTYalli K PYKOBOJHTEIIO 00IIe00pa3oBaTeIbHOTO YUPEKICHUS.
2. Tlonp3oBaTenu OMOTMOTEKH 0OS3aHbL:

a) coOJIro1aTh MpaBUJIa MOJIH30BaHUSI ONOIHOTEKOM;

0) OGepeHO OTHOCUTHCS K TIPOM3BEICHUAM TIeHaTH (He BBIPBIBATh, HE 3arM0aTh CTPaHUII, HE JeJIaTh B KHUTAX
MOJIEePKUBAHNH, IIOMETOK), HHBIM TOKYMEHTaM Ha Pa3IMYHBIX HOCUTEISIX, 000pyAOBaHHUIO, MHBEHTAPIO;

B) MOJAJCPKUBATH MOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYTIC OMOIHMOTEKH, PACTIONOKCHHS KaPTOUCK
B KaTaJlorax U KapTOTeKax;

T') TOJH30BATHCS IICHHBIMHU M CIIPABOYHBIMU JIOKYMEHTAMHU TOJIBKO B IOMCIICHUH OMOIHOTEKH;

1) yOAUTHCS MIPU MOYYCHUH JOKYMEHTOB B OTCYTCTBHH JAC(EKTOB, a IPU OOHAPYKCHUU POUH(POPMHUPOBATH 00
9TOM paboTHHKa OnbIHoTeKH. OTBETCTBEHHOCTD 32 00OHAPYKEHHBIEC e(EKTHI B CaBAEMBIX IOKYMEHTAX HECET
MOCJICTHUIA TIOJTH30BATEIb;

€) PacIMCHIBaThCS B YUTATEIHCKOM (HOPMYJIIpe 3a KaXKABIH IMOTydeHHBII JOKYMEHT (MCKITIOUEeHNE: 00yJatonmecs
1—5 kimaccoB);

’K) BO3BpAIaTh TOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEeHSTh JOKYMEHTHI OMONINOTEK! B CITydae WX yTPaThl WM MOPYH UM PaBHOIICHHBIMH, JINOO KOMIEHCHPOBATh
yiiep6 B pa3Mepe, YCTAaHOBICHHOM MIPaBHIIaMH TIOJb30BaHUsT OMOIMOTEKOM;

1) MTOJTHOCTBIO PACCUUTATRCS ¢ OMONMMOTEKOI 110 HCTEUESHNH CPOKa O0YIEHHUS HITH paboThl B 001Ie00pa3oBaTeIbHOM
YUPEIKIACHUH.

3. Tlopsimok MoNb30BaHMsT OMOIUOTEKOI:

a) 3aMUCch 00YYAIOIIMXCS 00IMIC00Pa30BATEIBHOTO YUPEIKIACHUS B OUOITUOTEKY MTPOU3BOIUTCS IO CITUCOUHOMY
COCTaBy KJIacca B HHIMBHYaTbHOM MOPSIKE, MEAATOIMYSCKUX M HHBIX PaOOTHUKOB 00IIC00pa30BaTEIHLHOTO
YUPEIKACHUS, POTUTEIICH (MHBIX 3aKOHHBIX MPEICTABUTENCH) 00YYAIOIIIXCS — MO MACIOPTY;



0) mepeperucTpaiys moIb30BaTeNeii OMOTHOTEKH MPOU3BOIUTCS €KETOTHO;

B) TOKYMEHTOM, ITOJITBEPKAAIOIINM TIPABO MOJE30BAHUS OMOINOTEKOM, ABISCTCSA YATATEIBCKIH (HOPMYILSIP;
T) YATATEIbCKUI popMyIIsip GUKCHUPYET JaTy BBIIAYH MOJIH30BATEIIO JOKYMEHTOB U3 (OH/Ia OMOITMOTEKU U UX
BO3BpAIICHUS B OMOIHOTEKY.

JT) TOJIb30BATEIIM UMCIOT MIPABO IMOJIYYUTh HA JIOM U3 MHOTOTOMHBIX M3JIaHHI HE O0Jiee IBYX TOKYMCHTOB
OJTHOBPEMEHHO;

€) MaKCHMaJIbHBIE CPOKH MTOJH30BAHUS TOKyMEHTAMM:

— y4eOHUKH, yIeOHBIe TOCOOHI — YIeOHBIH rof;

— HAYYHO-TIOMYJIIpHAs, TO3HABATEIbHAS, XyI0KECTBEHHAS JIUTepaTypa — | Mecs;

— MepUOIUIECKHe HU3IaHNU, U3JaHHUS OBBIIIEHHOTO CIIpoca — 7 THE;

K) TIOJIF30BATENH MOTYT IPOJUIATH CPOK MOJTB30BAHMS JOKYMEHTaMH, €CIIH Ha HIX OTCYTCTBYET CIPOC CO CTOPOHBI
JIPYTUX TI0JIb30BaTeNIeH.

VIIL. Ilpexpauenne aeicTBus

1. Hacrosiee [TomoxkeHue AEHCTBYET IO 3aMEHBI €r0 HOBBIM [1010KEHHUEM MITH OTMEHBI TIEIarOTHYECKAM COBETOM
00pa30BaTEIBFHOTO YIPESKICHHS B CBSA3U C BEIIBUBIIUMUCS IPOTHBOPEUYISIMA H3MCHEHUSIM B 3aKOHOJATEIbCTBE PO
n PK B obnacT o6pazoBaHusl.





